CPSF 2011 Investment Manager RFP Response Form

Please insert response behind each question/statement.  Follow this form!! Proposals submitted in a different format will be at a disadvantage.

Contact Information:

1. Name:

2. Firm Name:

3. Firm Address:

4. Firm Website (local and national if applicable):

5. Email of Primary Contact:

6. Please provide a company brochure.

Investment Manager/Firm Profile

1. Please provide a brief history of the firm, including past and current ownership.
2. Please describe the future growth strategy of your firm.

3. Please list your firm’s principals and their professional backgrounds [include length of time in the investment industry and with your firm]

4. Please list the professionals (name and title) who will be directly involved with our account and their role.

5. Please describe the services and other resources your firm provides to clients.

6. Please describe your current client mix (pension, endowment, etc.), average account size, and total assets under management. If applicable, provide assets under management for both your national and local operation.

7. Please provide your most recent year end financial statement for your firm.

8. Please provide a listing of applicable insurance coverage for your firm, including protection limits based on total assets, and name your primary insurance carrier and its related AM Best rating.

9. Please provide three to five non-profit or foundation references from your current client base.

Service Provisions

1. Are you willing and able to report investment performance to the Columbia Public Schools Foundation on a monthly basis in a format provided by the Foundation?

2. How soon after the month’s end can you provide performance information?

3. Please provide samples of your standard performance report. How much variation is available from your standard report?

4. Are you willing and able to meet (in person) quarterly with the Finance Committee at no additional cost? 

5. Investment Managers must be willing to assume a partnership role in relation to the continuing asset development activities of the Foundation. What services could you offer the Foundation, its donors, and the non-profit sector of Boone County?

6. If you have a succession plan, please provide a copy.

Investment Strategies

1. Please describe your equity and fixed income management styles (individual securities or mutual funds, active versus passive, etc.)  

2. Please provide a sample investment contract.

3. Please describe your holding strategy for equities.

4. Please describe your due diligence process.

5. Please specifically confirm that your firm has the ability to construct a portfolio that would be at all times consistent with the Foundation’s Investment Policy? 

6. Is your organization a subsidiary, parent, or affiliate of any other firm? If so, please provide details.

7. Please provide a copy of your firm’s Form ADV Part I and II. 
8. Please provide any other information you choose to provide on why your firm is uniquely qualified to service our account?

9. Please describe your approach to determining a client’s risk profile and managing risk.

10. Please identify any recommended changes you might have in our investment policy and state the effect those changes would be expected to have on (1) investment time horizon, (2) expected rate of return, and (3) your fees.

Fees

1. Please provide your investment fee structure. Include mutual fund fees, transaction fees, custodial fees and service fees whether directly assessed by you or by an agent. Identify your 12b1 fee procedures.  

2. Please describe in detail each and every fee, cost or expense we might incur with your firm.  Explain the anticipated frequency of each charge noted and describe, in plain English, the total fees we would be expected to pay if we placed our investment business with your firm. 

3. Please provide an example of your fee disclosure.

4. Please provide your management fee structure (including available break points and discounts) on an investment range beginning at $750,000 and up to, and including, $5M.

5. State whether additional fees or discounts would or could be applied and the circumstances under which such additional fees or discounts would or could apply. 

Miscellaneous

1. If applicable, please identify any current or pending litigation that you or your firm is involved with.

2. Please describe all complaints received by the Securities and Exchange Commission and the National Association of Securities Dealers. Have you or your firm been involved in litigation within the last five years or is there any pending litigation arising out of your performance? If your answer is yes, fully explain.

3. Have you or your firm been investigated by any state or federal regulatory or law enforcement agency in the last 10 years? If yes, please describe in detail the substance and results of each investigation.

4. Have you or your organization been a party to any lawsuit, including suits involving malfeasance or professional negligence, within the last ten years? If so, please describe the substance and results of each suit.

5. Are you registered with the SEC or a state securities regulator as an investment adviser? If so, have you provided all the disclosures required under those laws?

6. Please describe any existing personal or financial relationships known between the proposed investment managers, or directors or officers of the Proposer and members of the CPSF board.  A copy of the CPSF conflicts policy is attached.  Please confirm your compliance with it, even if no relationships are otherwise disclosed in response to this paragraph.

I attest that the information contained in this proposal is true and accurate to the best of my knowledge. 

Signature _____________________________              Date _______________________

